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Introduction 

  

As the world continues to battle COVID-19, we remain focused on addressing the needs 

of the children entrusted to our care.  A school provides so much more than academics.  

The socio-emotional aspect of learning and dealing with daily interactions and situations 

is vital to the development of children.  Our learning environment was transformed 

almost overnight as we shifted from in-school learning to remote learning in a matter of 

days.  The experience differed for each child as it is clear that the level of 

independence, focus and self-discipline develops as a child matures.  Therefore, the 

instruction and delivery method are tailored.  Our faculty rose to the occasion, providing 

instruction in a variety of ways…from direct face-to-face instruction, to recorded lessons 

to links to on-line resources.  As our children learned, our teachers also learned and 

adapted the curriculum as needed.  

Although COVID-19 will still be with us in the Fall, we are strategically planning to 

provide continuity of learning for all of our children. The safety of our children, faculty 

and staff will always be a priority.  Utilizing the mandates we have received from the 

New York State Education Department, the Department of Health and the guidelines 

from the CDC, our Planning Team has written three scenarios for the “return to school” 

in September.  The situation we face at that time will dictate which scenario we will 

follow.  The three scenarios addressed are defined as follows, as communicated to the 

community by New York State:        

1:  In-person Learning (if schools are able to re-open) 

2:  Remote Learning (should schools be closed) 

3:  HyFlex-Learning Model (a combination of in-person and remote learning) 

Protocols for each of the scenarios are included in this document.   

  

  

Arrival and Dismissal 

Arrival and Dismissal Procedures will be adopted and implemented to limit traffic in and around 

the school building.  
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Arrival 

● Students will enter the building independently and undergo temperature check 

screening. 

● Students in the Morning Extended Day Program which begins at 7am will enter 

through Door G and will remain in the Gym following social distancing guidelines 

● Bus students will enter through Door F which will be monitored by a staff member 

● Cars will drop off students at Door G which will be monitored by a staff member 

● All students will move to their classrooms at 7:30am for the start of our school 

day at 7:50am.  Arrival after 7:50am is considered tardy. 

 

 

Dismissal 

BUS 

● Bus students will be dismissed to front hallway where social distancing will 

be in place immediately following afternoon prayer 

 

EXTENDED DAY 

● Dismissed to appropriate location immediately following afternoon prayers 

 

RIDER LOOP 

Inside school 

● All students being picked up will be dismissed by family from the Gym 

through Door G 

 

Queue in Back of School 

● Staff will be needed to supervise 

● Lane for buses/emergencies MUST remain open 

● Cars will wait behind barriers in 2 separate waiting areas.  Each lane will 

have two cars side-by-side. 

● After buses have departed, groups of cars (approximately 5 at a time) will 

be called to the Loading Zone.  

● It will be necessary for cars to approach the Loading Zone alternately, as 

two lanes will be merging into one. 
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Loading Zone 

● Once a group of cars has come to a complete stop and are turned off, 

students will be called and dismissed from door G.  

● Adults must remain in their vehicles at all times.  

● After all cars in the Loading Zone have loaded, they will simultaneously 

depart. 

● The next group of cars will enter the Loading Zone. 

● Process repeats until students have been dismissed. 

 

 

● Social distancing guidelines will remain in place throughout the dismissal process. 

● Vehicles “holding up” the dismissal process will need to reenter the queue.   

● Early dismissals/dr appointments/etc must occur before 1:30pm.   
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Class Size/ Spacing Requirements 

 

 

● Classrooms will be rearranged to provide 6 feet between student desks or physical 

barriers will be in place.  All desks will face the same direction. 

● Class size will correspond to the physical space available.   

● Additional areas of the building may be utilized to provide social distancing (i.e. library, 

gym). 

● Teacher space will be diminished in order to increase student areas. 

● Classroom windows will be open when possible to provide circulation. 
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Daily Schedules, Instruction and Specials 

 

● Classes will function as a cohort throughout the day.  

● Instruction will be provided as needed through the following methods: 

○ Direct classroom instruction within assigned physical classrooms 

○ Remote learning through the use of our HyFlex Learning alternative which 

utilizes webcams for real-time home instruction available for vulnerable or at-risk 

students whose families have health and safety concerns. 

● Special area teachers will provide instruction within the individual classrooms or 

outdoors.  

● Students will bring lunch from home and eat lunch in their classrooms.   

● Outdoor recess will be scheduled (allowing grades to alternate days) and will follow 

social distancing guidelines, limiting the number of children on the playground at one 

time. 

● Assemblies will be cancelled. Virtual assemblies may be scheduled. 

● Morning Prayer will be held in the classrooms. 
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Movement Operations 

 

● Flow of foot traffic on staircases will be in only one direction with signs posted 

accordingly. In the event of an emergency or fire drill, all staircases will become 

available for exiting. 

● Foot traffic in the hallways will be posted as one direction on each side of the hallways. 

Every effort will be made to contain students to their side of the hallway. 

● Every effort will be made to try and keep six feet of distance between persons in the 

hallways.  

● Face masks must be worn at all times in hallways unless medically excused from doing 

so.  Face masks apply to all students as well as all faculty and staff. 

● Staggered scheduling of bathroom breaks at incremental intervals will be used to 

minimize the number of students in the hallways. 

● Floor tape or other markers will be used at six foot intervals where line formation is 

anticipated, such as outside of the bathrooms. 

● Precautions will be taken while washing hands and using restrooms to ensure social 

distancing guidelines are met. 

● Students will wait outside of each bathroom on designated marked spots to ensure 

social distancing and must wear their masks while waiting. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cleaning & Sanitation 

Use of social distancing measures is designed to minimize the risk of transmission as much as 

possible between students.  The use of Personal Protective Equipment and Cleaning Protocols 

will be put in place and are designed to further mitigate the risk of transmission.  
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Use of Personal Protective Equipment and Hand Washing  

. All students in grades Pre- K through 5 should wear face masks when they are in common 

areas, including moving throughout the building.  Face masks are not required during meals or 

instruction. 

● Faculty/Staff must wear face masks (and face shields, if desired) at all times. 

● Students should wash their hands with soap and water or use hand sanitizer throughout 

the day. 

● Hand Sanitizers will be made available throughout the building. 

● Classroom and Specials Teachers should wash their hands or use sanitizer before and 

after entering any classroom, including their own. 

● Privacy or barrier screens may be used at the side of desks in classrooms if necessary 

based on room size. 

● Physical barriers will be installed between sinks in bathrooms. 

● Gloves are not required except for nurses, janitorial staff or teachers cleaning their 

classrooms.  

Cleaning Protocols  

Aggressive cleaning practices will be used at St. Clement’s Regional Catholic School to 

minimize the risk of transmission between students, faculty, and staff. 
 

● The school will undergo intensified cleaning on a daily basis.  

● Frequently touched surfaces, including lights, doors, benches, bathrooms, etc.,will 

undergo cleaning with an EPA-approved disinfectant at least twice daily. 

● Water fountains will be closed and only bottle filler stations will be available.  Children 

should bring water bottles from home. 

● The library, STEM Lab, arts, and other hands-on classrooms or specialized learning 

areas should undergo standard cleaning procedures per normal operating status as 

students will not leave their classrooms to attend classes in these rooms. 

● Student desks will be wiped down with an EPA-approved disinfectant at the beginning 

and end of every day.  

● Playground equipment will be used on a rotating schedule (one class per day).  Children 

must wash hands prior to and after using the playground.  . 

● Any equipment used by individual students for a special area class will be cleaned with 

an EPA-approved disinfectant in between classes every day.   

● Staff should wear gloves, mask or face shield when performing all cleaning activities.  

 

 

Health Protocols 

● Children and faculty/staff should not come to school if they are ill.   

https://www.epa.gov/coronavirus/disinfectant-use-and-coronavirus-covid-19
https://www.epa.gov/coronavirus/disinfectant-use-and-coronavirus-covid-19
https://www.epa.gov/coronavirus/disinfectant-use-and-coronavirus-covid-19
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● Temperature screening will occur daily upon entry into school.  Those whose 

temperature is 100º or higher will be sent to an isolation room.  Parents will be called to 

pick up the child. 

● Children who arrive at school showing symptoms of COVID-19 will wait in the isolation 

room until parents can pick them up. 

● Children who become sick during the day will be sent to the nurse who will contact the 

parents to arrange for the child’s pick up. 

● Should a student or immediate family member be diagnosed with COVID-19, the Health 

Department will be notified and a temporary closure may occur. 

● It is the responsibility of parents to adhere to any government mandated travel 

advisories or protocols and to advise the school of any such travel..  

  

 

 

 

 

 

 

 

 

Extracurricular Activities & Extended Day 
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Extracurricular Activities 

         

● Large groups are discouraged. Groups of 50 or less are permitted in a large space such 

as the gym with students and teachers wearing masks or following social distancing 

guidelines. 

● Extracurricular activities and clubs may be offered if social distancing strategies can be 

implemented.  

● The school building (including the gym) will not be available for use by outside groups.  
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EXTENDED DAY                       

To ensure proper social distancing protocols, we ask that the Extended Day programs, both 

morning and afternoon, be used only if absolutely necessary (ie. essential workers, emergency 

situations) until restrictions have lessened.  

 

                 

 

● The JrK – 5 Extended Day Program will have a maximum capacity determined by 

current New York State guidelines related to space available. 

● Protocols in place throughout the school day will be followed during the Extended Day 

program. 

● Parents must meet the Extended Day staff at Door H.  Children will be signed out by the 

Extended Day Director.  Adults will not enter the building. 

 

 

 

 

  



13 

Appendix A 

Early Childhood & PreK 

 

 

 

Arrival/Dismissal 

● Pre-K and Early Childhood children will enter and exit through designated doors.  

● Temperature checks will take place upon arrival.  Children will not be admitted if showing 

symptoms of COVID-19. 

● Parents/guardians will remain outside the building maintaining social distancing 

guidelines. 

 

Extended Day 

● Pre K will have a maximum of 20 students at the extended day program 

(1 – 10 adult/student ratio). 

● The Monitors will meet the students in Mrs. McFadden’s classroom and remain there 

until 3:00 pm. 

● The monitors will then meet the Pre K extended Day students from Mrs. O’Toole’s & 

Mrs. Antonuk’s classrooms in a designated area in the gym. 

● Parents will pick up children at Door H. Adults will not enter the building. 

● Children will be signed out by Extended Day staff. 


