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St. Clement’s Regional Catholic School has a   
policy of open admission. No person on the 
grounds of race, color, religion or national origin 
is excluded or otherwise subjected to                 
discrimination in receiving services. We do not 
hire or assign staff on the basis of their race, 
color, religion or national origin. As an            
educational institution  dedicated to academic  
excellence, our school is certified by New York 
State as well as the Diocese of Albany. 



2017-2018 Faculty & Staff 
 

Fr. George Blasick, C.Ss.R., Pastor 
Mrs. Jane E. Kromm, Principal 

Ms. Anna Farone, Assistant Principal 
  Barbara Toth, Secretary   Antoinette Fiordimondo, Reception   

Early Childhood    Mrs. Michelle Moreau 
                         Mrs. Christina Mack, Aide 
 

Pre-Kindergarten Mrs. Joanne McFadden 
 Ms.  Christina Bell, Aide 
 

Pre-Kindergarten Mrs. Deana O’Toole                         
 Mrs. Diane Kircher, Aide       
 

Jr Kindergarten Mrs. Jennifer Dalto 
 Mrs. Laura Darcy, Aide 
 

Kindergarten Mrs. Cathy Molteni  
 Mrs. Amy Munn 
  

1st Grade Mrs. Stephanie Kleindienst 
 Mrs. Laura Howenstein  

 

2nd Grade Mrs. Amy Urbaetis 
 Mrs. Louise Gionet 

 

3rd Grade Mrs. Amy Frolish 
 Mrs. Mary Perez 
 

4th Grade Mrs. Teri Crowe 
 Mrs. Becky Stauffer 

 

5th Grade Ms.  Anna Farone  
 Mrs. Maureen LaBelle 
 

Art Mrs. Beth LaRow 

Library Mrs. Elaine Kenny 

Music Mrs. Renee Kakaty 

Phys. Ed. Mrs. JoAnn Stevens 

Spanish Mrs. Cara Green 

STEM/Technology Mrs. Sherry Knotek 
Academic Intervention  Mrs. Laura Howenstein (K-2) 
     Services Mrs. Cara Green (3-5) 

Counselor Mrs. Regina Murphy 

Custodial Staff Mr.  Doug Smith 
School Nurse  Mrs. Mary Ims, RN 



Philosophy 
 

St. Clement’s Regional Catholic School is a co-educational Catholic  
institution dedicated to academic excellence and vibrant faith. At the core 
of our educational philosophy is the conviction that all learning must be 
viewed in the light of the Gospel. 
 

All children are creative, inquisitive, and possess a consuming desire to 
learn, to integrate new discoveries and to find order in their environment.  

We believe that each student is a unique person, loved by God and 
involved in a lifelong process of personal development, learning and 
growing in faith. 
 

Our goal for continued growth as a Catholic Christian Community is 
based upon a thirst for peace and justice issues and an emphasis on  
freedom, respect, conscientious responsibility and the development of a 
spirit of service that is sensitive to the needs of others. 
 

Our child-centered program is committed to identifying and developing 
every student’s talents and, working together with the  parents, enabling 
each to grow and mature with confidence and self-esteem in an ever- 
changing world. We believe that spiritual, intellectual, physical,  
emotional and social development must be nurtured in all aspects of  
education. 
 

We encourage our children to be creative, independent and critical  
thinkers who are experienced in building community, service to others, 
and understanding and living the message of the Church. 
 

Mission  
 

St. Clement’s Regional Catholic School, located in Saratoga Springs, 
NY, and supported by the Redemptorist Fathers of St. Clement’s Church, 
offers children in Early Childhood through Grade Five from its own and 
neighboring counties a solid foundation in the Catholic faith, a thorough 
and competitive academic education and a strong sense of social  
responsibility and love for their neighbors. 
 

Through (1) religious instruction and prayer, including Gospel studies, 
and frequent reception of the Sacraments, especially the Eucharist, in  
balance with (2) the highest standards of academic excellence, which give 
our students exceptional preparation for all future educational goals and 
(3) many, varied, and well integrated service projects to help those in our 
local and global communities, St. Clement’s students graduate with the 
tools needed to live a life of spiritual, academic and professional success. 



Codes of Conduct 
 

Students, parents and volunteers at St. Clement’s School are expected to 
abide by respective Codes of Conduct that exemplify our mission. It is 
imperative that every member of our school community understands and 
agrees to these codes, modeling the philosophies and behaviors outlined.   
 
 
Student Code 
 
As a student at St. Clement’s Regional Catholic School, I will: 

Take Responsibility for my words and actions; 

Express how I feel or what I need in a helpful and appropriate way; 

Show behavior that creates a positive learning experience for me and 
my classmates; 

Promise to follow Jesus’ Law of Love by treating others the way I 
would like to be treated; 

Follow the Established rules; 

Come to school on time, prepared and ready to learn; and 

Be Treated with respect and dignity and, in return, I will demonstrate 
respect for myself and others in my words and actions. 



 
Parent Code 
 
As my child’s most important educator, I understand that I teach my 
child best by my own example of respect, reverence and responsibility.    
I ask St. Clement’s Regional Catholic School to partner with me in the 
education of my child(ren) and will: 

 Support the religious and educational goals of the school; 

 Abide by all guidelines set forth in the Parent-Student Handbook; 

 Follow the Volunteer Code of Conduct when giving of my time 
and talents during school-sponsored events and activities; 

 Be prudent with regard to tardiness and absenteeism; 

 Ensure his/her/their mental and physical preparedness, with all 
necessary tools and supplies; 

 Come to the school with a positive attitude, and voice any       
concerns I may have through the proper channels (teacher,       
assistant principal, principal, pastor); 

 Empower my child(ren) to develop responsibility by refraining 
from delivering forgotten items such as books, homework and 
backpacks, or returning to school after dismissal to retrieve      
forgotten items; 

 Respect the school’s learning environments and limit my access 
to the foyer, office and main hallway unless invited; 

 Be aware of my use of social media and its potential impact on 
the school community; and 

 Demonstrate that ALL members of the school community should 
be treated with respect and dignity, and will therefore set a good 
example in my own speech and behavior. 

 

 



 
Volunteer Code 
 
As a volunteer at St. Clement’s School, I understand the importance of 
service in the Christian community. I have affirmed my volunteer     
commitment through VIRTUS Training, a background check and my 
signed Diocesan Standard Code of Conduct. In addition, when giving of 
my time and talent, I will: 

 Sign in and out of the school building and receive a nametag   
during the school day; 

 Follow through on my volunteer commitment(s) and              
communicate scheduling conflicts in a timely manner; 

 Recognize my value as a volunteer and the importance of giving 
my full attention to the task(s) assigned; 

 Respect the school-day time of faculty/staff and make              
appointments to discuss concerns; 

 Remain in the designated volunteer area and not access other   
areas of the building, such as classrooms and  hallways; 

 Keep confidential any information I see or hear about students, 
faculty and staff; 

 Share any information with faculty and administration which may 
save someone from harm; and  

 Be respectful, positive and patient in words and actions with   
everyone I encounter while on school property and at all school-
sponsored events. 

 



Admission and Registration 
 

Annual registration is made by a parent or guardian. Information regard-
ing registration dates will be announced through the parish bulletin,  
parent newsletters and local newspaper(s). 
 

1. To enter Kindergarten, a child must be five (5) years of age by  
 December 1st. A Readiness Assessment Test is administered at this 

time. In addition, the results of a parent questionnaire, teacher  
 observations and recommendations by previous preschool teachers 

contribute to a determination of kindergarten readiness. 
 

2. With registration for all grades, copies of a birth certificate or  
 baptismal certificate, immunization record, most recent report card 

and any achievement test scores must be presented, or forwarded to 
the school. 

 

3. The payment of a non-refundable registration fee is required. 
 

Attendance   
 

Please see Appendix A for the  complete, detailed Attendance Policy. 
 

Birthdays 
 

Children may not distribute birthday invitations or thank-you notes in 
school unless the entire class receives one. Celebrating your child’s  
birthday should be discussed with the homeroom teacher prior to the  
occasion.  
 

Bullying and Cyberbullying  
 

St. Clement’s School attempts to provide a safe environment for every 
individual. Verbal or written threats made against the physical or  
emotional well-being of any individual are taken very seriously.  
Students making such threats (seriously, in jest or online) face  
detention, suspension and/or expulsion. 
 

Cafeteria 
 

Please use quiet voices while in the cafeteria. Follow all cafeteria rules. 
Please do not leave the cafeteria table unless you have been given  
permission from a school staff member or teacher. Keep the cafeteria 
clean and dispose of all trash properly. 



Calendars 
 

St. Clement’s Regional Catholic School generally follows the Saratoga 
Springs City Schools’ calendar. A copy of our yearly calendar is issued 
at the beginning of the school year. Please keep this in a prominent place 
in your home. You will be notified of changes to the calendar as soon as 
possible. 
 

Cell Phones 
 

If a student needs a cell phone after school, he/she should bring it to the 
office upon arrival in the morning to park the phone in the “off” position 
for the day. The cell phone may be picked up at dismissal. At no time 
during the day should a cell phone be in a student’s possession. Items 
taken away from students will be returned to a parent/guardian. 
 

Changes of Address/Telephone/E-mail 
 

It is very important that the school has an accurate address, telephone 
number and e-mail address for each child. Parents/guardians should  
notify the school immediately if there is a change in any of this vital  
contact information.  
 

Co-curricular Activities 
 

The school is pleased to offer additional programs that enrich our  
academic curriculum. 
 Drama Club—offers experience for students in grades 3-5. 
 Christmas Concert—an annual event with full student participation 

(K-5), produced by our Music teacher.  
 After-school Enrichment Programs 

 BRAVO Expo—a school-wide, year-end celebration of student work 
across a variety of subjects. 

 Young Scholars Program—offered through the Saratoga Springs 
City School District (based on student competency) 

 Odyssey of the Mind—pending the availability of volunteer 
coaches, teams of students in Grades K-5 can compete in this creative 
problem-solving program. 

 Choir—offers musical enrichment for students in grades 3-5. 



Computer Access   
 

Computer Technology Education is a component of each child’s  
academic program, PreK-5. St. Clement’s has a fully equipped, 24-
station computer lab. In addition, each classroom has online computers. 
Laptops are also available for classroom use and all students have ready 
access to iPads. 
 

Each student who has received parental permission will receive  
instruction on how to use the Internet. Internet access is a privilege, not a 
right. Inappropriate use will deny a student access. A Technology Safety 
Policy must be signed annually. (Please see Appendix B.) 

 
Curriculum   

 

Our curriculum is designed by the Diocese of Albany and is based on the 
New York State Learning Standards developed by the New York State 
Education Department. It is reviewed by our Diocesan Curriculum  
Committee and encompasses the following areas. 

 

Religion • Language Arts • Social Studies • Science • Math • Spanish 
Music • Art • Physical Education • Computer • Library Skills • Reading 

 

This is enhanced by guest speakers, assemblies, field trips, library re-
sources, technology resources and the PTO’s Cultural Arts program. 
 

Discipline   
 

The students, teachers, parents and administration collaborate to create a 
comfortable learning environment at school. Each teacher works with 
his/her class to create a list of acceptable behaviors and ways to deal with 
unacceptable behaviors. During this process, the values of self-discipline, 
accountability, and respect for each person as an individual are stressed 
as being of utmost importance. A detention system is in effect in our 
school for grades 3, 4 and 5.  
 

Dismissal/Early Dismissal   
 

Please do not leave changes in dismissal plans on a voicemail message. 
Keep calling until you reach a person in the office. If anyone other than 
the student’s parent is designated, the teacher will ask for identification.  
 

If a student needs to be dismissed early, a written note must be received 
from the parents. Please be sure to sign out your child in the school office 
before leaving the building. 



Dress Code   
 

Uniforms are required. They readily identify our students, and adherence 
to the dress code exemplifies school spirit and discipline. We encourage 
our students to take pride in the way they dress and act.  
 
“Summer” Dress Uniform K-5 – Fall and Spring, dates TBD 
Navy dress shorts with black or brown belt or navy skort (girls) 
Short-sleeve white polo shirt with logo 
Navy or white knee socks or ankle socks (girls); navy crew socks (boys) 
Dress shoes (black or brown) 
 

Physical Education Uniform K-5 
To be worn in place of dress uniform on gym days 
Navy sweatpants or shorts 
Short-sleeve white polo shirt with logo 
White athletic socks 
Sneakers 
Optional: Navy crew pullover sweatshirt with logo 
 

Girls Dress Uniform 
K-2 
Plaid jumper 
White Peter Pan dress blouse (short-sleeve or long-sleeve) 
Navy or white tights, knee socks or ankle socks 
Dress shoes (black or brown) 
Optional: Navy crew cardigan, pullover sweater or sweater vest with logo 
Optional: Navy dress pants (must be worn with sweater/vest depicting logo) 
 

Grades 3-5 
Plaid skirt or skort 
White oxford dress shirt (short-sleeve or long-sleeve) 

  5th grade option – light blue oxford dress shirt 
Navy crew cardigan, pullover sweater or sweater vest with logo  
Navy or white tights, knee socks or ankle socks 
Dress shoes (black or brown) 
Optional: Navy dress pants (must be worn with sweater/vest depicting logo) 
* Age-appropriate jewelry is permitted; only stud earrings may be worn  
 

Boys Dress Uniform, K-5 
Navy dress slacks with black or brown belt 
White oxford dress shirt (short-sleeve or long-sleeve) 

  5th grade option – light blue oxford dress shirt 
Navy crew cardigan, pullover sweater or sweater vest with logo  
Plaid tie (optional for K-1) 
Navy socks 
Dress shoes (black or brown) 
 

All Students 
Hairstyles should be modest, without dyes or coloring 



Drug Free Zone 
 

Drugs and weapons have no place in our school and will not be allowed 
on the premises. 
 

Electronic Devices   
 

Students may not have personal, portable CD or tape players, cameras, 
iPads, iPhones, cell phones or electronic games in school. These serve as 
a distraction and are not conducive to the learning environment. 

 
Extended Day Program 

 

Before School 
An early morning drop-off begins at 7 a.m. for students in grades K-5.  
There is a $5 daily fee for this program. There is no charge for those  
arriving after 7:25 a.m. (These students will go directly to the gym.) At 
7:45 a.m., all students will join the extended program in the gym.   
 

After School 
Students may participate in our Extended Day Program, available 2:00-
5:30 p.m. each day. The cost is $7 per hour for one child, or at a family 
rate of $5 per hour, per child. Your child is required to be registered for 
the program prior to the first day of use, and a written note must be sent 
to the office on the morning your child is staying.  
 

The program includes playtime, a snack and a Tutoring/Study Center for 
homework. A parent or designated adult must sign out each child.  
 

A Pre-K Extended Day Program is also available for students attending 
our Pre-K, Jr. K and Early Childhood 4-year old programs at $7 per hour.  
 

Family Envelopes 
 

Important information is shared through the weekly family envelope.  
Each Wednesday, updates are posted on our website under the heading 
Family Envelope. A hard copy is sent home once a month in backpack 
mail. Please review the information and return the empty envelope to 
school the following day so we know you are receiving this important 
communication from the office.    
 

Many teachers will also send home weekly newsletters to keep parents  
informed about specific class happenings. 

 
 



Field Trips 
 

Field trips are educational in nature. A written permission note, signed by 
a parent/guardian, must be received before a student is allowed to leave 
the school grounds for a field trip. Teachers and/or the principal also  
reserve the right to not allow a student to attend a trip.  
 

Parent chaperones may be requested by classroom teachers. All chaper-
ones must fulfill the volunteer requirements for participation. To ensure 
students are properly monitored, siblings should not attend. 
 

Fire Drills 
 

New York State requires that schools conduct fire drills throughout the 
school year. During these drills, students are expected to follow posted 
exit routes to evacuate the building and proceed to designated waiting  
areas at least 50 feet from the building. Exit from the school must be 
done in an orderly fashion, quickly and quietly. 

 
Homework 

 

Homework may be assigned on a daily basis. The purpose of homework 
is to reinforce material taught in class and to foster further independent 
study. The amount varies according to your child’s grade level.  
 

Each child in grades 2-5 should purchase an assignment book for use 
throughout the school year. Assignments should be neat, legible and  
submitted on time.  
 

Quizzes and tests will require nightly study. Parents are encouraged to 
provide a quiet, supervised study time at home. Homework should be 
checked. If your child does not appear to have homework on a regular 
basis, please contact the school and discuss this with your child’s teacher. 
                                                                                

Hot Lunch Program 
 

Our parents volunteer to prepare and provide a hot lunch for children in 
our school. The cost is $3 per day, and includes milk. Lunch accounts are 
managed by the office. Cash is not accepted at the cashier. Parents should 
establish a lunch account with the office and will be notified when their 
child’s account nears $0. Hot Lunch menus are sent home monthly.  
 

Milk can be purchased separately for $50/year or 30 cents/day.  
 

We ask that soda and candy not be sent to school.  



Length of School Day 
 

Your child should be in school no later than 7:50 a.m. for Morning 
Prayer to start the day. Dismissal begins at 1:55 p.m. Parents/guardians 
who pick up their children should assemble in the gymnasium. After all 
busses have left the property, teachers will bring the “pick-ups” to the 
gym. For security purposes, only door A, across from the front office, is 
to be used for entrance and exit. Immediately following dismissal, the 
playground and gym are reserved for Extended Day and Early Childhood 
Programs. Please depart promptly.   
 

Library 
 

Care and respect for books and magazines is expected of every student. 
Books are checked out for a period of one week and may be renewed as 
necessary. Damage to books will result in a fine comparable to the  
damage done. Lost books must be paid for in full. 

 
Lost and Found 

 

Any items found in the school building or on the school grounds should 
be placed in the Lost and Found basket. Lost and Found items are kept 
for 30 days. After 30 days, items are donated to charity. 
 

Mass 
 

St. Clement’s School worships together as a faith community during 
monthly liturgies as well as seasonal prayer services. All students and 
faculty participate and parents are invited to join us.  
 

Individual classes in grades 2-5 also attend the 8 a.m. Mass weekly. 
  

Medications and General Health Information 
 

All medications must be left at the school office. School personnel may 
not administer any medication unless it is prescribed and authorized, in 
writing, by a physician.  
 

Please use the following health guidelines when deciding whether or not 
to send your child to school. 
 A child should not be sent to school if any one of these symptoms is 

present:  fever, fatigue, diarrhea, nausea, vomiting, severe sore throat 
or excessive coughing. 

 A child must be fever-free and have no signs of vomiting for at least 
24 hours before returning to school. 



Parental Access to Student Records 
  

Parental access to their child’s permanent record is always permitted. An 
appointment with the school principal must be made in order to provide a 
confidential meeting for this purpose.  
 

A copy of a student’s record will not be forwarded to his/her new school 
without completion of the appropriate permission and request forms 
(Transcript Release Form). 
 

Parent-Teacher Conferences 
 

Our teachers welcome parent conferences by appointment. These meet-
ings may be arranged by written request or  a phone call to the school. 

 
Parent Teacher Organization 

 

The PTO promotes communication between school and home. All  
parents become members with the registration of their child(ren), from 
Early Childhood to 5th Grade. The organization coordinates homeroom 
parents, school community builders, Cultural Arts, after-school Enrich-
ment programs, the complimentary Uniform Closet, social activities,  
hospitality and outreach—all to enhance our families’ experience at St. 
Clement’s School. 
 

Officers’ meetings are held almost every month of the school year, and 
begin with an open forum for parent questions and concerns. In addition, 
evening programs on special topics of interest are held 3-4 times each 
year. All parents are encouraged to attend PTO programs and events.  
 

Parents as Partners 
  

As partners in the educational process at St. Clement’s Regional Catholic 
School, we ask parents to set rules, times and limits so your child:  
 gets to bed early on school nights; 
 arrives at school on time and is picked up on time at the end of the 

day; 
 is dressed according to the school dress code; 
 completes assignments on time; and 
 has money in his/her hot lunch account or a nutritional bag lunch 

every day. 



Parents as Partners (cont.) 
 

We also invite you to: 
 actively participate in school activities such as Parent-Teacher  

Conferences;  
 see that the student pays for any damage to school books or property 

due to carelessness or neglect on the part of the student;  
 notify the school with a written note when your child has been absent 

or tardy;  
 notify the school office of any changes in contact information;  
 meet all financial obligations to the school;  
 inform the school of any special situation regarding your child’s well-

being, safety, and health; 
 complete and return to school any requested information promptly; 
 read school notes and newsletters and show interest in your child’s 

total education; 
 support the religious and educational goals of the school; 
 support and cooperate with the discipline policy of the school; and  
 treat teachers with respect and courtesy when discussing student 

problems. 
 

Parking Lot 
 

Please do not block the driveway leading to the parking lot during drop-
off in the morning. Parents who are not coming into school should drive 
straight toward the back of the lot and around the building to the side-
walk alongside the gymnasium, across from the Rectory. This helps 
minimize a line of vehicles extending into Lake Avenue, while allowing 
other parents and parishioners attending 8 a.m. Mass to park quickly.  
 

Parents who walk their children to the door must park in a parking space.  
 

At dismissal, cars may never pass a school bus that is loading children.   
 

Playground/Recess 
 

Weather permitting, daily recess takes place on our school playground. 
Accommodations are not typically made for students who cannot go out-
side. School-wide rules are explained by each teacher and are reinforced 
daily by those teachers on playground duty. Failure to adhere to play-
ground rules results in a loss of the recess privilege. 



Promotion and Retention 
 

Promotion and retention are dependent upon a student’s overall perform-
ance during the current school year. Parent-teacher communication plays 
an important part in your student’s success. All students are expected to 
master the academic requirements of his/her grade level. A child’s level 
of maturity and socio-emotional development are also considered in this 
process. The final decision is rendered by the principal.  
 

All financial obligations must be met prior to any promotion and/or 
graduation. 

 
Right to Amend the Handbook 

 

The principal of St. Clement’s School retains the right to amend this 
handbook and will provide prompt notice of any changes to parents and 
students. 
 

Report Cards and Progress Reports 
 

Interim progress reports and report cards are distributed periodically 
throughout the year. The first report card is presented to parents during a 
parent-teacher conference. All others are sent home. Your signature on 
the envelope indicates that you have read the report card. If any questions 
arise, the parent and/or teacher may request a conference. 

 
School Board  

 

The School Board meets monthly. All parents are welcome to attend, and 
may address the board during the Open Forum (beginning) of the meet-
ing. Matters related to personnel or legal issues will only be heard in an 
Executive Session. To have an item placed on the agenda, please contact 
the principal one week prior to the meeting.  
 

School Closings 
 

If school needs to be cancelled due to weather (or any other emergency), 
families will be notified via the School Messenger notification system as 
well as by the radio and TV. Please do not call the school.  
 

As a general rule, if “Saratoga Springs City Schools” are closed due to 
weather, St. Clement’s School is also closed. If there is a particular  
emergency, St. Clement’s School will be listed on the three major TV 
stations separately.  



School Nurse 
 

A school nurse is provided by the Saratoga Springs City School District. 
If a child becomes ill or injured during the school day, the school nurse 
will notify a parent/guardian. It is the responsibility of the parent/
guardian to arrange for the child to be picked up immediately. 
 

School Supplies   
 

Supply lists are given to each student in early July for the coming year. 
Students are expected to have these supplies when the new school year 
commences. Parents should check with their child(ren) throughout the 
year to determine whether supplies need replacement/replenishment.  
 

Snacks 
 

Children are allowed “snack time” during the day. Snacks should be 
healthy and nutritious. Good choices are cheese, fruit, cereal, etc. Please 
avoid snacks with a high sugar content. In addition, check with your 
child’s homeroom teacher to determine if there are any food allergies in 
the class, such as a peanut allergy that would dictate a nut-free class-
room. 

 
Special Services 

 

Remedial reading and math instruction are provided to eligible students 
by our Academic Intervention Services team. Instruction is provided on a 
one-to-one or small group basis. When in the best interest of the  
student’s program, intervention services may be provided in the regular 
classroom. 
 

Tardiness 
 

Punctuality is a very important aspect of a student’s education. Chronic 
tardiness will affect a child’s academic performance. Students arriving 
after Morning Prayer must pick up a tardy slip before proceeding to class. 
 

Testing 
 

St. Clement’s School participates in the New York State Testing Program 
for grades 3-5. The following tests are administered according to New 
York State Department of Education Guidelines: 
 Grade 4 Science 
 Grade 3 & 5  English/Language Arts 
 Grade 3 & 5  Mathematics 



Testing (cont.) 
 

St. Clement’s School, along with the schools in the Albany Diocese, also 
administers the IOWA Assessments in grades 3, 4 and 5 each fall. These 
tests help determine how students are performing on nationwide stan-
dards in Reading, English/Language Arts and Math. The data is used to 
measure individual growth and drive instruction for the school year. 
 

Additionally, all teachers test their students at certain intervals. Some 
tests are given weekly and some after the completion of a specific unit or 
chapter of study. Teachers may also use daily quizzes to develop daily 
study habits. Other assessment tools include DIBELS for K-1 students, 
and Scantron for Math and Reading in Grades 2-5. 
 

Transportation 
 

Under New York State Law, school bus transportation is provided to  
students in Kindergarten through 5th Grade if the student lives less than 
15 miles from the school. For eligible students, transportation forms must 
be returned to the local public school district by April 1. The driver is in 
charge of the bus at all times. St. Clement’s School students are expected 
to act respectfully on the bus. 

 
Tuition Payment Plan 

 

Tuition for the school year may be paid in full by September 1, or on a 
ten (10) month plan, beginning in July, through the FACTS Tuition  
Management Company. Tuition Agreements are signed each spring.  
Failure to keep up with tuition payments may result in your child’s  
dismissal from our school. 
 

Visitors 
 

Security is a prime concern. All visitors and volunteers, including  
parents, friends and relatives of students, must provide ID upon entry to 
the school. Each will receive a pass to be worn at all times during the 
visit. This pass must be returned to the reception window upon departure. 
 

Passes are not required for student drop-off in the morning or pick-up at 
regular dismissal. Parents with volunteer commitments in the school  
immediately following drop-off, should return to reception after Morning 
Prayer to check-in and obtain a pass. 



Appendix A 
St. Clement’s Regional Catholic School  

(K-5) Attendance Policy  
 
Summary   
 

Every child is expected to attend school each day that school is in ses-
sion. If your child is absent, please be sure to notify the office no later 
than 7:55 a.m. In addition, your child must present a note to the home-
room teacher explaining the absence upon return to school. Children are 
excused for illness or death in the family. A legal excuse cannot be given 
for travel, extended vacation, etc. The school calendar provides for  
extended weekends throughout the school year. Parents are encouraged 
to schedule trips or family outings during these times so as to eliminate 
the need to interrupt a child’s learning process. Missed assignments are 
the student’s responsibility. Teachers are not required to give make-up 
tests or assignments for absences due to vacations. No assignment will 
be given in anticipation of the vacation.  
 

School begins at 7:45 a.m., with Morning Prayer in the gymnasium at 
7:50 a.m., and ends at 2:00 p.m. A student is considered tardy if he/she is 
not with his/her class at Morning Prayer and must obtain a late pass  
before going to class. Students on late buses are not considered tardy. 
 

Excessive absence (40 days or the equivalent of 40 days including 
tardies), can be cause for a student to be retained in the current grade for 
another year. 
 

Excused legal absence:  due to child’s illness, family illness, doctor’s 
appointment, severe storms or impassable roads, funerals, etc.  
 

Unexcused illegal absence:  due to shopping, vacations, trips,  
oversleeping, etc. 
 

After-school events: When absent during the school day for illness,  
students should not attend any school-sponsored after-school  
activities. 
 
 
 
 
 
 
 



 
Introduction 
 

Regular school attendance is a critical factor for academic success. Con-
sistent school attendance, academic success and school completion all 
have a positive correlation. Since we believe strongly in the home-school 
partnership, parents are expected to make sure their children attend 
school on a regular basis.  
 

Creating a positive school culture is a prerequisite for good attendance. 
St. Clement’s School strives to build:  
 a positive physical and psychological environment;  
 positive, strong, adult role models for students;  
 respectful and nurturing interactions between adults and students and 

adult interactions;  
 a high degree of student-to-student positive relationships; and  
 a challenging academic program.  
 
 

Category Code–excused Code–unexcused 

Absent 

AM (medical/sick) AO (family approved) 

AF (family death/ 
illness/emergency) 

AU (truant) 

AL (legal appt) AS (suspended) 

AE (educational program 
or college visit) 

HU (absent half-day un-
excused) 

HE (absent half-day ex-
cused) 

  

Tardy 

TM (medical/sick) TO (family approved) 

TF (family death/ illness/
emergency) 

TU (truant) 

TL (legal appt)   
TE (educational program 

or college visit) 
  

Early  
Dismissal 

DM (medical/sick) DO (family approved) 

DF (family death/ illness/
emergency) 

DU (truant) 

DL (legal appt)   
DE (educational program 

or college visit) 
  



Overall Objectives 
 

This attendance policy takes into account the importance of creating a 
positive learning atmosphere while:  
1. Maintaining attendance in accordance with Section 104.1(d) of the 

Regulations of the Commissioner of Education; 
2. Establishing a practical means to account to the parents of all students 

enrolled in our schools for the whereabouts of their children through-
out each day (this information is also necessary for a child to feel safe 
and secure while attending our school); 

3. Establishing a system to determine the average daily attendance; and 
4. Confirming that individual students are complying with Education    

Law in relation to compulsory attendance. 
 
Overview  
 

St. Clement’s R.C. School recognizes that regular school attendance is a 
major component of academic success. Through implementation of this 
policy, our school expects to encourage full attendance by all students, 
maintain an adequate attendance recordkeeping system, identify patterns 
of student attendance and develop effective intervention strategies to im-
prove school attendance.  
  
Notice 
 

To ensure that students, parents, teachers and administrators are notified 
of and understand this policy, the following procedures shall be           
implemented. 
 

 The Attendance Policy will be reviewed with students at the start of 
the school year in each classroom. 

 Parents will receive a summary of this policy at the start of the school 
year in the Parent-Student Handbook.  

 At the beginning of each school year, this policy will be explained 
and the parents’ responsibility for ensuring their child’s attendance 
will be emphasized. 

 School newsletters and publications will include periodic reminders 
of the components of this policy. 

 All staff will meet at the beginning of each school year to review the 
attendance policy to clarify individual roles in its implementation. 

 Copies of this policy will also be made available to any community 
member, upon request.  

 



Excused and Unexcused Absences  
 

Excused absences are defined as absences, tardiness and early departure 
from school due to:  
 Personal illness;  
 Illness or death in the family;  
 Impassable roads or weather;  
 Religious observance;  
 Quarantine;  
 Required court appearances;  
 Attendance at health facilities; and 
 Other approved reasons (after a written request has been made to the 

building principal).  
 

All other absences are considered unexcused (this includes family  
vacations during school days and oversleeping).  
 

All absences must be accounted for. It is the responsibility of the  
parent or guardian to notify the school office the morning of the  
absence. A written excuse must be presented upon the student’s  
return to school.  
 
General Procedures/Data Collection 
 

The nature of an absence shall be coded through Power School on the 
student’s individual record on a daily basis. Information shall include:  
 Phone numbers where the parent(s)/guardian(s) may be contacted;  
 Date of the student’s enrollment;  
 A record of the student’s attendance on each day of scheduled in-

struction, recorded daily;  
 A record of each scheduled day of instruction during which the 

school is closed for all or part of the day; and 
 The date the pupil withdraws from enrollment or is dropped from en-

rollment in accordance with Education Law section 3202 (1-a). 
 

If a student is absent, the child’s attendance will be recorded using one of 
the Power School codes (see table). 
 Arrival after Morning Prayer is considered a lateness.  
 Where additional information is received that requires corrections to 

be made to a student’s attendance records, such correction will be 
made immediately by the school secretary.  

 Attendance data will be analyzed at the end of each marking period to 
identify patterns or trends in student absences.  



Attendance Incentives 
 

Students who have demonstrated improved attendance will receive  
rewards that may include certificates, awards, special activities and/or 
school-wide recognition. 
 
Disciplinary Consequences 
 

Unexcused absences may result in disciplinary action. These penalties 
may include, for example, letters home to parents, or in extreme cases, 
contacting child protective services.  
 

If a child will be absent, parents should contact the school via a phone 
call or note. Upon returning to school, the child must present a note for 
a reason of absence.  

 
Attendance/Grade Policy  
 

St. Clement’s School recognizes the important relationship between class 
attendance and student performance. Consequently, each marking period, 
a student’s final grade may be based on homework, tests, papers,  
projects, etc.  
 

Students are expected to attend school on a regular daily basis. Students 
who are unable to attend school on a given day may arrange with their 
teachers to make up any work missed. This also applies to any student 
who is absent, tardy or leaves early from school or a class due to illness 
or any other excused reason. It is the responsibility of the student and 
parent to consult with their teachers regarding missed work.  
 
Intervention Strategies 
  

Teachers and the principal will work with families and will look for ways 
to foster better family relationships and improve student attendance. 
Where necessary, they will help parents find ways to set appropriate lim-
its for children. Referrals to outside agencies may also be made.  

 
Annual Review 
  

The principal will review attendance data annually and make changes to 
this policy as necessary. 



Appendix B 
 

 
Please read this document carefully before signing.  
 
Computer use and Internet access is now available to students in the 
schools of the Roman Catholic Diocese of Albany as we believe it  
offers valuable, diverse and unique resources to students . Our goal in 
providing this service is to promote educational excellence in the Diocese 
by facilitating resource sharing, innovation, and communication.  
 

Access to the Internet will enable students to explore thousands of librar-
ies, databases, and bulletin boards while exchanging messages with users 
throughout the globe. The system will also assist us in sharing informa-
tion with the local community, including students, parents, businesses, 
service and governmental agencies.  
 

With access to computers and people from around the world also comes 
the availability of material that may not be considered to be of educa-
tional value in the context of the school setting. Families should be 
warned that some material obtained via the Internet may contain items 
that are illegal, defamatory, inaccurate, or potentially offensive. For this 
reason and as required by the Children's Internet Protection Act [Pub. 
L. No. 106-554 and 47 USC 254(h)], technology protection measures (or 
"internet filters") shall be used to block or filter Internet, or other forms 
of electronic communications, access to inappropriate information at 
school. The filter will also prohibit access to any commercial social net-
working website (a website that allows users to create web pages or pro-
files that provide information about themselves and are available to 
other  users; and  offers a mechanism for communication with other us-
ers, such as a forum, chat room, email, or instant messenger) or chat 
room (website through which a number of users can communicate in real 
time via text and that allow messages to be almost immediately visible to 
all other users or to a designated segment of all other users) through 
which minors may easily access or be presented with obscene or indecent 
material; may easily be subject to unlawful sexual advances, unlawful 
requests for sexual favors, or repeated offensive comments of a sexual 
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nature from adults; or may easily access other material that is harmful to 
minors.  
 

The purpose of this policy is to ensure that use of computers and Internet 
resources is consistent with our stated mission, goals, and objectives. The 
smooth operation of computer resources relies upon the proper conduct 
of the students who must adhere to strict guidelines. These guidelines are 
provided here so that you are aware of the responsibilities you are about 
to acquire. If a user violates any of these provisions, his or her computer 
privileges will be terminated and future access could be denied in accord 
with the rules and regulations discussed with each user during Internet 
training sessions.  
 

To gain access to the Internet, all students under the age of 18 must  
obtain parental permission. The signatures at the end of this Policy are 
legally binding and indicate the party (parties) who signed has (have) 
read the terms and conditions carefully and understand(s) their  
significance.  
  
Terms and Conditions  
 

1. Users are responsible for good behavior when using school com-
puters, just as they are in a classroom or a school hallway. General 
school rules for behavior and communications apply. 

2. Technology resources are provided for students to conduct research 
and communicate with others. Access to Internet/network services is 
conditionally given to students who agree to act in a considerate and 
responsible manner. Access is a privilege - not a right. That access 
entails responsibility. Inappropriate use will result in a suspension or 
cancellation of Internet privileges. The principal and technology co-
ordinator will deem what is inappropriate use and their decision is 
final. Also, the administrators may terminate access at any time as 
required. The administration, faculty, and staff may request the tech-
nology coordinator to deny, revoke, or suspend specific user access 
and/or accounts. 

3. Users are expected to abide by their generally accepted rules of net-
work etiquette and conduct themselves in a responsible, ethical, and 
polite manner while online. 

4. Users are not permitted to use the computing resources for product 
advertising, political lobbying, political campaigning or commercial 
purposes, including any sort of solicitation, absent prior written per-
mission of the school. Unauthorized commercial uses of school com-



puting resources jeopardize the school’s relationships with network 
service providers and computer equipment and software vendors. 

5. Computing resources may only be used for legal purposes and may 
not be used for any of the following purposes or any other purpose 
that is illegal, immoral, unethical, dishonest, damaging to the reputa-
tion of the school, inconsistent with the mission of the school, or 
likely to subject the school to liability. Impermissible uses (some of 
which may also constitute illegal uses) include, but are not limited to, 
the following: 
 Harassment; 
 Libel or slander; 
 Fraud or misrepresentation; 
 Destruction of or damage to equipment, software or data          

belonging to the school or others;  
 Disruption or unauthorized monitoring of electronic  
 communications;  
 Unauthorized copying or transmission of copyright-protected  
 material;  
 Violation of computer system security;  
 Unauthorized use of computer accounts, access codes (including 

passwords) or network identification numbers (including e-mail 
addresses) assigned to others;  

 Unauthorized online access, including "hacking" and other 
unlawful activities; 

 Use of computer communications facilities in ways that  
 unnecessarily impede the computing activities of others (such as 
 randomly initiating interactive electronic communications or  
 e-mail exchanges, overuse of interactive network utilities and so 
 forth); 
 Development or use of unapproved mailing lists;  
 Use of computing facilities for private business purposes  
 unrelated to the mission of the school;  
 Academic dishonesty;  
 Violation of software license agreements; 
 Violation of network usage, policies and regulations;  
 Violation of privacy; 
 Posting or sending obscene, pornographic, sexually explicit or 

offensive material;  
 Posting or sending material that is contrary to the mission or  
 values of the Diocesan School System; and/or 
 Intentional or negligent distribution of computer viruses. 



6. Security on any computer system is a high priority, especially when 
the system involves many users. The school will assume that users 
are aware that electronic files are not necessarily secure. Users of 
electronic mail systems should be aware that electronic mail in its 
present form is generally not secures and is extremely vulnerable to 
unauthorized access and modification. If you feel you can identify a 
security problem in the school’s computers, network, or Internet  

 connection, you must notify the principal or technology coordinator. 
Do not demonstrate the problem to others. Using someone else’s 
password or trespassing in another’s folders, work, or files without 
written permission is prohibited. Attempts to log on to the Internet or 
a network as anyone but yourself may result in cancellation of user 
privileges.  

7. Schools of the Roman Catholic Diocese of Albany make no  
 warranties of any kind, whether expressed or implied, for the service 

the user is accessing. We assume no responsibility or liability for any 
phone charges, line costs or usage fees, nor for any damages a user 
may suffer. This includes loss of data resulting from delays, non-
deliveries, mis-deliveries, or service interruptions caused by its own 
negligence or your errors or omissions. Use of any information  

 obtained via the Internet is at your own risk. We specifically deny 
any responsibility for the accuracy or quality of information obtained 
through its services.  

 
Privacy and Confidentiality  
 

The school reserves the right to inspect and examine any school-owned 
or operated communications system, computing resource and/or files or 
information contained therein at any time. When sources outside the 
school request an inspection and/or examination of any school-owned or 
operated communications system, computing resource and/or files or  
information contained therein, the school will treat information as  
confidential unless any one or more of the following conditions exist:  
 When approved by the appropriate school official(s) to which the re-

quest is directed ; 
 When authorized by the owner(s) of the information; 
 When required by federal, state or local law; and/or 
 When required by a valid subpoena or court order.  
 

 
 
 



Note: When notice is required by law, court order or subpoena,  
computer users will receive prior notice of such disclosures (viewing 
information in the course of normal system maintenance does not con-
stitute disclosure).  
 
Sanctions  
 

Violations of the terms and conditions of this Agreement shall subject 
users to loss of computer access, as well as other disciplinary action.  
Illegal acts involving school computing resources may also subject viola-
tors to prosecution by local, state and/or federal authorities.  
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STUDENT  
I have read the Diocesan Internet Safety/Computer Use Policy.  
I agree to follow the rules contained in this Agreement. I understand  
that if I violate the rules my Internet/network access privileges can be 
terminated and I may face other disciplinary measures.  
 
User Name (please print) ___________________________________  
 
Grade ___________  
 
School  _________________________________________________  
 
User’s Signature __________________________________________  
 
Date _____________________  
  
 
PARENT/GUARDIAN 
As the parent or legal guardian of the student signing above, I have 
read this Internet Safety/Computer Use Policy and have explained 
it to my child. I grant permission for my son or daughter to access the 
Internet. I understand that the school’s computing resources are de-
signed for educational purposes. I also understand that it is impossi-
ble for schools of the Roman Catholic Diocese to restrict access to all 
controversial materials and I agree not to hold the school responsible 
for materials acquired on the network. I hereby agree to waive and 
release any and all claims I may have against the school and its em-
ployees, representatives and volunteers or any claims for damages 
resulting from the use by my child of these services. I understand that 
individuals and families may be held liable for violations. Further-
more, I accept full responsibility for supervision if and when my 
child’s use is not in a school setting.  
 
Parent Signature _____________________________ Date ________ 
 
Parent Name _____________________________________________  
 
Home Address  ___________________________________________  
 
Phone _____________________________________  

 



FAMILY CONTRACT 
2017-2018 School Year 

 
All members of our family attending St. Clement’s School  

have thoroughly read and discussed the contents of  
this Parent-Student Handbook.  

We agree to abide by these regulations and expectations, and  
most importantly, we pledge to follow our respective  

Code of Conduct throughout the school year. 
 
________________________________________________________ 
Parent/Guardian Signature    Date 
  
 
________________________________________________________ 
Parent/Guardian Signature    Date 
  
 
________________________________________________________ 
Child Signature      Date 
  
 
________________________________________________________ 
Child Signature      Date 
  
 
________________________________________________________ 
Child Signature      Date 
 
 
 
 
 
 
 


 


 


